GERCEKLESEN FAALIYETLER (2020 - TEMMUZ)

Sézlesmeli rutin aylik bakimlar yapildi ve bakim evraklari dosyasina konuldu.(is giivenligi, Havuz hijyen kontrolii, Yangin Tiiplerinin
kontroll, Trafo bakim ve kontrolti, Asansoér bakim ve kontroli)

Site ziyaret glinlerinde site sakinleri ile kontak kuruluyor ve aidat bakiyeleri aliniyor.

Musteri gorismeleri ayhk ziyaret programina gore yapildi ve notlari ilgili arsiv dosyasina kondu

Aylik gelir ve gider raporu site yonetim kuruluna mail ile génderildi.

Site personellerinin aylik ¢alisma puantaji liste halinde merkez ofise iletildi.

Site bina, koridor ve merdiven temizlikleri, sosyal alan ve havuz alani temizlikleri, bahge bakimlari yapilmakta ,site sakinlerinin
istekleri karsilanmakta, dilek ve temennileri dikkate alinarak gerekli calismalar yapildi.

Dairelere gelen misafirler ve kiracilarin bilgileri ,kimlik fotokopileri alinarak, site yonetim ofisinde ilgili dosyalarda arsivlendi.

Site faaliyetleri genel kurulda alinan kararlar dogrultusunda ve site yonetim kurul Gyeleri bilgisi dahilinde gergeklestirilmektedir.
Sitenin satin aldigi hizmetler ile ilgili ihtiyag ve kullanima gére planlama yapilmaktadir.(izin dinlendiriciler, Temizlik hizmetleri,
Bahge bakim ve zirai ilaglama hizmetleri, Teknik Servis, idari ve maliisler, Temizlik Sarf malzemeleri, Havuz Kimyasallari, Mevsimlik
Cicek ekimleri v.b.)

Sezonluk bahge bakimlari ve bitki budamalari yapildi. Sezon ve mevsime gore gerekli bakimlar devam ettirildi.

Pandemi kurallari geregi yapilacak ates 6lgiimleri icin dijital ates 6lger alindi ve danisma personeline teslim edilerek yapilan
olgimler kayit altina alinmaya baslandi.

Havuz duglari yaninda bulunan ayak yikama yerlerine dezenfektan konuldu, yeterli olmayan yerlere ayak dezenfektan paspasi
alindi ve kullanima sunuldu. El dezenfektan pompalari kullanima agilan aktivitelere ve sosyal alanlara kondu.

Mevsimlik bahge bakimlari yapildi

PLANLANAN FAALIYETLER (2020- Agustos)

Periyodik rutin aylik bakimlar yapilacak (Asansor bakim ve kontrolii ,Jenerator bakim ve kontroli, Trafo bakim ve kontrolu)
Sezon mevsimlik bahge bakimlarina ve gevre diizenlemesine devam edilecek

Bina asansor ve girigler ile blok iglerine periyodik dezenfeksiyona ,sosyal alanlarin haftalik bakim ve kontroliine devam edilecek.
Haftalik periyodik kompleks ziyaretine devam edilecek

Aylik hazirlanan gelir ve gider raporu mail yolu ile yonetim kurulu tyelerine gdnderilecek

ACTIVITIES (2020 — JULY)

Contracted routine monthly maintenance was performed and the maintenance documents were put in the file. (Occupational
safety, Pool hygiene control, Control of Fire Tubes, Transformer maintenance and control, Elevator maintenance and control)
On the days of visiting the site, contact is established with the residents of the site and the dues balances are taken.

Customer interviews were made according to the monthly visit program and their notes were placed in the relevant archive file
The monthly income and expense report was sent by e-mail to the site board.

The monthly work score of the site staff was forwarded to the head office as a list.

Site building, corridor and stair cleaning, social area and pool area cleaning, garden maintenance is carried out, the wishes and
wishes of the residents of the site are met, the necessary studies were done taking into account wishes and wishes.

The information of the guests and the tenants who came to the apartments, the identity photocopies were taken and archived in
the relevant files in the site management office.

Site activities are carried out in accordance with the decisions taken in the general assembly and with the knowledge of the
members of the board of directors of the site.

Planning is carried out according to the needs and usage of the services purchased by the site. (Permit relaxers, Cleaning services,
Garden maintenance and agricultural spraying services, Technical Service, Administrative and financial affairs, Cleaning
Consumables, Pool Chemicals, Seasonal Flower plantings, etc.)

Seasonal garden maintenance and plant pundits were performed. According to the season and season, the necessary
maintenance has been continued.

According to pandemic rules, a digital fire meter was obtained for fire measurements and the measurements made by handing
over to the advisory staff were recorded.

The foot wash areas next to the pool showers were disinfected, foot disinfectant mats were taken and made available to places
that were not enough. Hand-disinfectant pumps were put into activities and social areas that were available.

Seasonal garden treatments were done

PLANNED ACTIVITIES (2020- August)

Periodic routine monthly maintenance will be carried out (Elevator maintenance and control, generator maintenance and control,
transformer maintenance and control)

Season seasonal garden maintenance and landscaping will continue

The building will continue to disinfect the block with elevators and entrances, weekly maintenance and control of social areas.
Weekly periodic complex visit will continue

Monthly income and expense report will be sent to the board members by e-mail



MEPONPUATUA (2020 - UKO/1b)

BbisI0 BbINOJHEHO KOHTPAKTHOE exemecAyHoe ob6CayxuBaHue U B Gai 6bliM BHECEHbl [OKYMEHTbI MO TEXHUYECKOMY
ob6cnyxkueanuio. (MpodeccroHanbHan 6€30MacHOCTb, KOHTPOb TMTMeHbl 6acceiHa, KOHTPO/Ib MOXKapHbIX TPY6, 06CaAyKUBaHUE U
KOHTPOAb TpaHchopmaTopa, 06CayKUBaHUE U KOHTPOb ANGTOB)

B AHU nocelleHus 06beKTa YCTaHaBNMBAGTCA KOHTAKT C YKUTENIAMM YYacTKa U MPUHUMAIOTCA OCTaTKM CEOPOB.

MHTEPBbIO C KAMEHTAMMU NPOBOAMUINCH B COOTBETCTBUM C EKEMECAYHOM NPOrPaMMONi NOCELLEHNA, @ UX 3aMETKMU BbININ MOMELLEHBbI
B COOTBETCTBYHOLLUIA apXMB

ExcemecsaqHbili omyem o doxodax u pacxodax bbisa pa3ocaaH No 31eKmpoHHoU noyme ecem meHedxepam calima.

ExxemecAyHan oueHKa paboTbl COTPYAHUKOB caiTa bbli1a HanpaBaeHa B rON0BHOWM 0dUC B KaYecTse CMUCKa.

Ha yuyacTKax npoBogAaTcA 34aHMA, KOPUAOPbLI U NECTHUYHbIE KONoAaLbl, yBOpKa coLManbHOM 30HbI U BaccellHa, obcayKuBaHue
Caja, BbINOJIHEHbI MOXENAaHUA U MOMKENAHWA KUTENel yvacTKa, NpoBeAeHbl HeObXOoAMMble WMCCNeAO0BaHUA C YYETOM WX
NOXKeNaHUN 1 NOXKeNAHUN.

MHbopmauma roctell U KUNbLOB, KOTOPble NPULLAM B anapTaMeHTbl, UAEHTUGUKALMOHHbIE KCepoKonuu 6bln B3ATbI U
33apXMBUPOBANUN B COOTBETCTBYOWMX darnax B oduce ynpaBneHUs cautom.

[leaTeNbHOCTb CaiiTa OCYLLECTBAAETCA B COOTBETCTBUM C PELLEHUAMM, NPUHATBIMM B 06LLLEM COBpaHMK, U C BEAOMA YNEHOB COBETA
LMPEKTOPOB calTa.

MnaHWpOBaHME OCYLLECTBNAETCA B COOTBETCTBMM C NOTPEBGHOCTAMM WM UCNONb30OBAHUEM YCAYr, NMPUOBPETEHHbIX CaWTOB.
(PaspelleHne penakcaHToB, ycnyru no ybopKe, 06CAYXKMBaHME Cafa WM CENbCKOXO3ANCTBEHHOTO OMPbICKUBAHUA YCAYT,
TEXHUYECKan cnyKba, afMUHUCTPATUBHbIE M (GUHAHCOBbIE [eNa, OYMCTKA PACXOAHbIX MaTepuanos, HaccelH XMMUUYECKUX
BELLECTB, CE30HHbIE LIBETOYHbIE HACAKAEHNA U T.4.)

Bbino NnpoBeAeHO ce30HHOE 06CNYKMBAHWE Cafa U PACTUTE/IbHbBIE CNIELMANNUCTbI. B 3aBUCHMOCTM OT Ce30Ha M CE30Ha,
HeobxoaMmoe TexHUYecKoe obcay»kuBaHue Bbl10 NPOLOKEHO.

B COOTBETCTBMM C NAaHAEMUYECKMMM NPABUAAMUN 418 USMEPEHMA NOXKapa Bbln NoAyYeH LMPPOBOI CHETUMK NOXKAPA, @ TaKKe
6b11M 3aPErMCcTPUPOBaHbl USMEPEHUA, NPOBEAEHHbIE NyTEM NEpeAayun KOHCYIbTaTUBHOMY NEPCOHaANY.

061aCTV MbITbA HOT PAAOM C Ayliem y 6acceitHa 6bian Ae3MHOULMPOBAHbI, HOTY Ae3UHGULMPYIOLLME KOBPUKM bl NPUHATBI
W JOCTYMHbI ANA MECT, KOTOPble He 6blan A0CTaTOuHO. PyyHble Ae3nHbULMpYOLWMe Hacockl Bbinu BBEAEHDI B AEATENBHOCTb U
coumanbHble 061acTn, KoTopble 6bIAN JOCTYMHbI.

Ce30HHble Npoueaypbl caga bbinmn caenanbl

NNAAHE 3ANNAHUPOBAHE (2020 - Asrycr)

Mepuoamnueckoe perynspHoe exxemecayHoe TexHuyeckoe obcnyxunsaHune byget ocywectsaatbca (06CayKMBaHME U ynpasieHne
NMPTamu, TEXHUYECKOe 06CyKUBAHWE U yNpaB/ieHNE reHepPaTopom, 06CNyKUBaHUE U yNpaBaeHue TpaHchopmaTopamm)

Ce30H Ce30HHOT0 06CNYKMBaHWA cafa U 03eNeHeHNsa ByaeT NPOAONKEHO

34aHWe NPOAOMKUT Ae3nHPeKumMio 610Ka ¢ AMdTamu U NoAbE3[AMM, eXKEHEAENbHOE TEXHUYECKOE 0BCNYKUBAHWUE U KOHTPO/b
COLMANbHbIX 30H.

ExXeHegenbHbl NepuoanYecknii KOMNAEKCHbIN BU3UT ByaeT Npoao0/ixKaTbes

EsXemecAYHbIN OTYET 0 f0X0Aax U pacxosax byaeT paccbinaH YieHam NPaBAeHWUsA No 3NEKTPOHHOMN nouTe




